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Privacy Notice for Applicants
MBMC Headhunting & Executive Search

Last updated: 09 March 2026

This privacy notice explains how MBMC Headhunting & Executive Search processes your personal
data in connection with applications for advertised positions and unsolicited applications.

1. Controller

MBMC Headhunting & Executive Search

Markus Baldauf

Gudrunstrasse 168/48

1110 Vienna

Austria

Email: office@mbmc.at

Phone: +43 660 999 10 20

Data Protection Officer

Markus Baldauf

Email: office@mbmc.at

2. Purposes of Processing and Legal Bases

We process your personal data in order to review your application, assess your suitability for specific
positions, contact you, and document the recruitment process.

This includes in particular:

- processing applications for specifically advertised positions,

- processing unsolicited applications,

- communicating with you by email or telephone,

- conducting and documenting interviews, and

- matching your profile with suitable vacancies.

The processing is carried out on the basis of Art. 6(1)(b) GDPR for the implementation of
pre-contractual measures taken at your request and on the basis of Art. 6(1)(f) GDPR based on our
legitimate interest in an efficient, traceable recruitment process and in the defence of potential legal
claims.

If you separately consent to inclusion in our talent pool, this processing is based on Art. 6(1)(a)
GDPR.

3. What Data We Process

We process the data that you provide to us as part of your application or unsolicited application, in
particular:

- master data such as first name, last name, salutation and title,
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- contact details such as email address, telephone number and address,

- application data such as CV, cover letter, certificates, qualifications, salary expectations,
availability and desired position,

- communication data from the application process, and

- interview notes and assessments made during the recruitment process.

Where possible, please do not send us any special categories of personal data, in particular
sensitive information about health, religion, beliefs, trade union membership or sexual life, unless
such information is strictly necessary for your application.

4. Recipients of Your Data

Within MBMC, only those persons who require your data for the recruitment process will have access
to it.

Your data may also be disclosed to the following recipients:

- IT and hosting service providers,

- software and communication service providers used in the recruitment process, and

- specific client companies of MBMC, but only after prior coordination with you and only insofar as
this is necessary for the relevant position.

Your profile will not be forwarded to a client company without your prior approval or consultation.

5. Retention Period

If your application does not lead to a placement or employment, we generally store your personal
data for 12 months after completion of the relevant recruitment process or after rejection.

If you separately consent to inclusion in our talent pool, we store your documents and profile data for
that purpose for 36 months from receipt of your application or from your last update documented by
us.

After expiry of the relevant period, your data will be deleted unless statutory retention obligations or
other legitimate reasons require longer storage.

If you are hired, your application data may be transferred to personnel administration insofar as this
is necessary. In that case, you will receive separate information on data processing in the
employment relationship.

6. Provision of Data

The provision of your data is voluntary. However, without the data required for the application
process, we will not be able to review or process your application.

Consent to inclusion in the talent pool is voluntary and is not a prerequisite for the handling of your
application.

7. Your Rights

Under the GDPR, you have in particular the right to:

- access to your stored data,

- rectification of inaccurate data,

- erasure of your data,

- restriction of processing,
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- data portability,

- object to processing insofar as the processing is based on legitimate interests, and

- withdraw consent you have given with effect for the future.

The withdrawal of your consent to the talent pool does not affect the lawfulness of processing carried
out before the withdrawal.

8. Right to Lodge a Complaint

If you believe that the processing of your data infringes data protection law, you have the right to
lodge a complaint with the competent supervisory authority.

Competent supervisory authority in Austria:
Austrian Data Protection Authority
Barichgasse 40-42
1030 Vienna
Email: dsb@dsb.gv.at


